Application for Employment

Please complete in BLOCK CAPITALS PRIVATE AND CONFIDENTIAL

Are you presently registered with any employment agencies?
If Yes please state agency name(s) ‘ ‘

Job Reference Number ‘ ‘ Location ‘ ‘

Position applied for ‘ ‘

How did you hear of this vacancy? Agency D Newspaper D S\II':?S‘;Z" D W?-;:)I:ia;e D Job Centre D Referral D Other D

Please give details: ‘ ‘

A. PERSONAL PARTICULARS

Full Name: Mr/Ms/Mrs/Miss:
Address: Telephone Number (including STD Code)

Home:

Mobile:

Business: D

(Tick box if you do not want to be contacted at work)

Post code: . i

Do you need a work permit to take up employment in the U.K.?
emall Address: if Yes please give details:
N.I. Number:

B. EDUCATION AND OCCUPATIONAL TRAINING

Names and Addresses of Dates Subject/Courses Examination Result/Qualifications
Schools, Colleges, Universities From To Studied & Level (include any examinations failed)




C. SKILLS AND QUALIFICATIONS

Please give information regarding training, specialist courses, qualifications and experience relevant to the post.

PROFESSIONAL ASSOCIATION/QUALIFICATIONS:

FOREIGN LANGUAGES SPOKEN:

D. EMPLOYMENT HISTORY

Name and Address of Present Employer: Job title:

Date Commenced:

Present Salary:

Period of Notice Required:

Reason for Leaving:

DU S

PREVIOUS EMPLOYMENT:

Names and Addresses Dates Position Held and Starting and .
of Employers From To Main Duties Leaving Salary Reason for Leaving

please use a seperate sheet of paper if additional space is needed




E. SUPPORTING INFORMATION - EXPERIENCE AND ACHIEVEMENTS

Please explain how you would relate your education, training and experience (including that not related to employment) to the
requirements of the post for which you are applying.

F. ADDITIONAL INFORMATION

Please give dates of any holidays arranged:

Are you currently subject to any contractual "restraints of trade" clauses? If Yes, please give further information:

Is there anything that may prohibit you from undertaking this role? If Yes, please give details

Do you require any adjustments to be made for you to undertake this role? If Yes, please give details

Have you ever been convicted of a criminal offence: (which is not a spent conviction under the Rehabilitation of Offenders

Legislation). If Yes, please give further information:

Salary Range Expected:

Have you worked for us before? If Yes, give details of position, location, dates and reason for leaving:




F. ADDITIONAL INFORMATION continued

Do you have a current full driving licence? |Yes / No|, if yes, is this: | Manual / Automatic

Does your licence have any current endorsements? If Yes, please give further information:

Do you hold any other licence (e.g. Forklift, HGV):

G. REFERENCES

Please give the names and addresses of two referees who are not related to you, who we can approach for a confidential assessment
of your suitability for this job. (One of these must normally be a previous employer).

Can we approach your present/most recent employer?

(Tick in box if you do not wish your employer to be contacted before an offer of employment is made) D

Name, Position, Address and Telephone Number Name, Position, Address and Telephone Number

DECLARATION OF APPLICANT

| confirm that the above information is correct.

| understand that any false information or deliberate omissions will disqualify me from employment or may render me liable for
dismissal.

| consent to the Organisation processing the information contained herein. | understand that, if successful, the information will
be used to form my personnel record and will be retained for the duration of my employment. If | am not successful, | understand
that the Organisation will retain the form for a maximum of 12 months, and they may use it to contact me in the event of there
being any other vacancies for which | may be suitable.

Signed: Dated:

FOR OFFICE USE ONLY
INTERVIEW RECORD - TO BE COMPLETED BY INTERVIEWER/MANAGER

Interviewed by: Date:

Comments/Areas to Examine:

Outcome: Reject D Further Interview D Conditional Offer Letter to be sent D
(Tick as applicable)

Interviewer’s report and reason for decision:

Job Title: Location:

Will position involve driving a company vehicle at any time? (If Yes - please attach an up to date copy of Driving Licence)

Hours: Salary:

Start Date:

Any Additional Information:

Proof of right to work in U.K:  Copy of Passport attached? If No Passport, please consult Personnel
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